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GUIDANCE FOR ASSOCIATION FINING PROCEDURES

A. Determine if the Association’s Declaration contains a fining provision. If a fining provision
exists in the Declaration, follow that provision. If the Declaration does not contain such a
provision proceed with the steps below. '

B. The Association, through its Board of Directors, should establish and follow a logical and
cohetent policy regarding covenant violations, i.e. warning letter to offending homeowner
identifying violation and remedial action required, follow-up letter(s), etc. Once adopted this
procedure needs to be communicated to all homeowners. '

C. The steps below assume that the adopted poliéy is followed and the violation remains has
not been corrected. .

D. Assuming no fining provision exists in the Declaration, follow the provision contained in
North Carolina State Law (N.C. Gen. Stat. 47F-3-107.1), as follows: :

1. Mail a letter to the homeowner identifying the nature of violation and referencing the
specific provision of declaration, bylaws, or rules and regulations that has been
violated. You may want to take a picture to illustrate a visual violaton. We
generally suggest that homeowner be given two weekends to correct a typical
violation. Obviously something like bringing in a trash can does not require that
much notice. The letter should contain a specific date, such as on or before October

29, If the letter says within two weeks you can wind up arguing about deadlines.

2. Send a second warning letter (optional) which states it is the final warning. Once
again set a specific date for compliance.

3. If the violation is not corrected in response to the warning letter(s) send a final letter.
State they were sent a warning letter(s) which has been ignored. Inform the
homeowner that a show cause hearing will be held and that a fine may be imposed.
Inform them of the time and place of the show cause hearing. Inform them that
they have the right to bring an attorney to the meeting. Be reasonable, allow
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